
PIDS Guide
Classroom 

Data Collector Role
This guide shows how to access and use the Classroom Data Collector

Role. The role is intended to allow teachers and other classroom level staff
to enter Pyramid Model data for their own classroom in PIDS.

Please contact ian.suleski@ccf.ny.gov with any questions.

https://pids.azurewebsites.net/Account/LoginPIDS URL: ian.suleski@ccf.ny.gov

1.

If your classroom staff needs to be assigned the
Classroom Data Collector Role in PIDS. Please fill
out the PIDS User Change Form. The NYS PIDS State
Administrator will create the account or add a new
role to an existing account. You will then be
contacted via email.

2.

Now that the Classroom Data Collector Role is
assigned, someone with a Data Collector role (or
any role that can edit the Pyramid Model
Professionals Dashboard) needs to set up and link
the person’s professional profile to the classroom.
Follow the steps below: 

2a.
Sign in as a Data

Collector 
(or any role that can

edit the Professionals
Dashboard)
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2b. Navigate to the Pyramid Model
Professionals Dashboard

2c.
Add a new professional 

or
Edit an existing one or 

*Please make sure all personal information is complete. 
Race and ethnicity data is vital to a culturally responsive program.
One foundational goal of the Pyramid Model is to improve diversity, equity, and
inclusion within programs.  Is our teaching staff representative of our community
and the diversity of cultures? Entering complete data allows programs to look at
aggregate data to determine opportunities for improvement are areas of progress
toward these goals.



“Leave Date” &
“Leave Reason”

left blank
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2d.

When adding or
editing the

professional profile,
be sure to assign a
Job Function before

entering a classroom
assignment.

Job Function is
necessary to add

a Classroom
Assignment

2e.
Add a

Classroom
Assignment

Classroom Job
matches 

Job Function

3.
As the final set-up step,

the NYS PIDS
Administrator will link the
professional profile to the
classroom data collector

role. Please contact
ian.suleski@ccf.ny.gov

with any issues.
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Part 2: Data Entry using the Classroom Data
Collector Role

2. Select the Classroom Data Collector Role.

1. Now the Classroom Data Collector can log
into PIDS! 

*If you do not know your PIDS login, please contact ian.suleski@ccf.ny.gov 

https://pids.azurewebsites.net/Account/Login
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4. Select the dashboard you would like to
access. The next  page shows an example

of the Children and TPOT Dashboard. 

3.
The Classroom Data Collector will only have access to
enter child level data for their assigned classroom(s).
The role will also have access to view classroom level
data for their own classroom (i.e. TPOT/TPITOS).
Below are the PIDS dashboards the Classroom Data
Collector has access to:

The dashboards include
only classroom and child
level data tools.
Professional and Program
level data are not
available. 

note: The Classroom Data
Collector role will also be given
access to view the the Classroom
Coaching Log when an update on
the log is complete. 

Access
to

Enter
Data

Access
to

View
Data
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4b. Example of the TPOT Dashboard.
Note: The Classroom Data Collector Role will have

access to view TPOT/TPITOS observations.

“View Details”
will be the

only option 

4a. Example of the Children Dashboard.
Note: The Classroom Data Collector Role will have

access to enter/edit child-level data.

or 
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1. The Classroom Data Collector role has
access to PIDS reports to assess their

classroom and child-level data. Navigate to
the “Reports” page at the top of the screen.    

Part 3: Data Analysis using the Classroom Data
Collector Role

2. Select the report you are looking to run.
Each report includes a detailed

description and documentation.
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Filter your report. The filters will
include any classroom(s) and
children the Classroom Data
Collector was assigned to. 

3. You can use the tool bar at the top to
save or print your reports for later use.

You are now ready to dive in and use
your Classroom Data Collector role!


